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Registration/Late Registration Policy 

PURPOSE

This policy establishes a deadline for registration and defines late registration.

SUMMARY

All courses have a registration deadline that is typically the day before the course begins.  After the registration deadline it may still be possible to add a course through the late registration process.  Students seeking to register after the deadline will need written consent from their instructor.  Late fees may apply to courses added after the deadline.

STANDARD

1. The deadline is the day before the course begins with two exceptions:
a. Open-Access courses (GED/ESOL) are exempt from this policy.
b. 
c. High School Connections courses including Advanced College Credit (ACC) have annually established registration deadlines posted on the college website.   
2. Instructor consent is required to add a course once the course has started
3. If a course is added during the late registration period, it must be added prior to the financial aid census date and be degree applicable to be included as part of the student’s financial aid package for that term.
a. The financial aid census date for any term is the Sunday of week 2
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